Digital Literacy
Bell Work—Excel Application Software
Directions:  Please read each question carefully.  Beginning on page 207, answer each question.  
1. A _______________________________________ is a grid of rows and columns in which you enter text, numbers, and the results of calculations. 


2. In Excel, a computerized spreadsheet is called a _____________________________. 


3. The file used to store worksheets is called a ______________________________________. 


4. Rows are identified by _____________________________________ and columns are identified by _________________________________. 


5. When Excel starts, the program window displays a blank workbook called ______________________?


6. Worksheets are titled _________________, ______________________, and ________________ until the user renames them. 


7. Each new workbook contains ______________ worksheets by default. 


8. The name of each worksheet appears in the ____________________________ at the bottom of the worksheet window. 


9. A ______________ is the intersection of a row and a column. 


10. Each cell is identified by a unique _______________________________________


11. The cell in the worksheet in which you can type data is called the _______________________. 

12. The active cell is distinguished from the other cells by a ___________________________ border. 


13. The ___________________________________ or cell reference area located below the Ribbon, displays the cell reference of the active cell. 


14. The ________________________________________ appears to the right of the Name Box and displays a formula when the cell of a worksheet contains a calculated value (or the results of the formula). 



15. A ________________________________ is an equation that calculates a new value from values currently in a worksheet, such as adding the numbers in cell A1 and cell A2. 



16. A group of selected cells is called a _____________________________________

