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Digital Literacy
Bellwork—Keyboarding concepts
Directions:  Answer each of the questions below using complete sentences, correct spelling and grammar.  Worth two points each.  An example of a complete sentence:  Two spaces are inserted after a period when it is used as punctuation.  Look on Page 47 of the typing textbook. 
Answer the essay questions—


1. Explain the difference between the touch-typing and the hunting & peck methods.




2. What type of keyboard do we use in our classroom?



3. List the functions of the ENTER key.




4. How many times do you space after a ?, !, . ?





5. How many times do you space after a , or a semi-colon (;)



6. Describe a computer-related injury and give two examples.  You may Google this one!




7. What is the purpose of Proofreaders Marks?  You may Google this one!



