Please put your name here: ________________________________________________Block Number_______

NOTEBOOK CHECK Rubric
Mrs. Outland

Business Principles
	Do you Have in Your Notebook?
√ if Yes.
	Criteria for notebook check
	Possible
Points
	Points
Earned

	
	This Rubric placed in front of the notebook:
	
	

	
	Neatness:
· Papers hole punched and neatly placed in rings of binder.

· No papers torn and hanging out

· No extra papers from other classes inserted in binder.

· No papers in pockets of folders or binder.
	25
	

	
	A label with your name and Block Number on the front
	10
	

	
	
	
	

	
	A label with your name, class name and block on the spine
	10
	

	
	
	
	

	
	5 divided sections LABLED on Index Tabbed Dividers
· Sections must be placed in order
· Handouts and returned work filed in correct sections.

· Work and handouts must be filed BEHIND the dividers
	50
	

	
	
	
	

	
	Section 1:  Course Information
Daily Agendas--August, September
Procedure/Course Syllabus (25 points)
· This document placed behind agendas
	25

	

	
	
	
	

	
	Section 2: Bellwork, Activities, worksheets and handouts. 

(all graded and ungraded)

· Arrange these in ascending or descending order. 
	10
	

	
	
	
	

	
	Section 3: Assessments (tests, quiz, rubrics & Projects)
· ** Business Plan rubrics for creating the posters, Unit Tests
	25
	

	
	
	
	

	
	Section 4: Business Communications & Writing Assignments
· Notes, Study guides
· Personal Business letter model

· Block-Style Business Letter

· All other writing assignments
	25
	

	
	
	
	

	
	Section 5:  Personal Finance, Investing and Stock Market Game
· This section should be empty at this point. 
	10
	

	Total
	
	190
	

	Bonus:
	Exceptional Work (above and beyond)!!
	
	


Directions:  Organize and have the class “notebook” set up as per the class procedure handout.  You must have this ungraded rubric placed in the front of your “notebook” before turning in to me.  I won’t grade “notebooks” without a rubric.  Notebooks turned in with no rubric will be returned to the student ungraded.  Students then must resubmit the “notebook” a second time with a rubric which will then be graded as late work (1/2 credit).
Due Date:  October 11, 2017
Notebooks will be left with me for grading. 

PLACE THIS RUBRIC IN THE VERY FRONT OF YOUR BINDER. 
