Word Processing Activity: FBLA Flyer 1
Instructions: 
TCHS Future Business Leaders of America chapter has decided to manage The Bookmark in the Media Center during the month of April.  Since you are on the Publicity Committee, it is your responsibility to create a one-page flyer to give to the teachers in the district and to hang on bulletin boards in school. The Publicity Committee Chair has provided you with the following information to use in preparing the flyer: 

· The announcement is for advertising purposes:

· Fit on one page only—make people notice your flyer!
· Choose an attractive, easy to read font.  

· Text must be large enough to read from a distance.

· Set margins to .5
· Avoid too much text—make it easy to read!

· Use Text Boxes to save space!  Hide all borders of text boxes.

· Location:  The Bookmark in the school library
· Include appropriate attention lines such as:  
· Warm up with a hot beverage! 
· Visit The Bookmark! 
· Got a Chill?  Warm up at the BookMark!
· Insert and center an appropriate graphic from the Microsoft ClipArt Gallery 

· Insert a table with the following menu items: Center the table! Each item cost $1
	Coffee (with or without French Vanilla Creamer)
	Mocha Jo
	Cappuccino

	Hot Chocolate
	Hot Apple Cider
	Peppermint Hot Chocolate

	Frappy
	Hot Tea
	Iced Tea


· Hours of operation: Monday through Friday from 8:00 a.m. to 8:20 a.m. Delivery is available.  
· Sponsored by FBLA 
· FORMATTING:

· Bold and italicize text where needed.
· Choose portrait or landscape orientation
· PROOFREAD!!  NO ERRORS
Space out the document properly so that the text is centered vertically on the page. Include an FBLA logo somewhere on the page (perhaps on the line with FBLA on it). You should be able to find the logo on the Internet. 

Optional/Bonus:
Add a page border to outline the page of your flyer (Use your help menu if you don't know how). Change the font color on the first line to something that matches your graphics theme. 

